
 Canvas Class- Save An 
Assignment 

Spring 2014 

By- PCI Librarian 



Log in to Canvas from Library website: 
www.pinnacleapps.com/library 

 

http://www.pinnacleapps.com/library


Use your email & password 

name@emailhere 



Open up  your assignment  

 Click on the link to start  



A download box pops up 

• Check the lower left 
corner of your browser 
for the word doc. 

• Click the box and the 
document should open 
up in Microsoft word. 

 

 



The word doc opens in protected view 

• Click the Enable 
Editing box so that 
you can save or 
print the 
document. 

 

 



Now we can save this document 



Save in your Documents 

• Go to 

• FILE 

• SAVE AS 



The SAVE AS box opens up 
• Now use the bar to 

select Documents 

 

 

• Next- Name your 
document –last 
name, first initial, 
class and 
assignment number 

 

• Now click SAVE  



Check it out 

• Check the top of 
the document and 
you should see the 
change.  

 

• Make sure to SAVE 
your work every 
10 minutes or so 
(Ctrl + S). 



Thanks! 

• Questions? You can get 
help from: 

 

• A classmate in the 
Student Lounge 

• Your Instructor  

• Your Student Success 
Coordinator 

• The Librarian 

 

 


