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@ Weekly Library News

WooHoo! Today is Monday May 5th

Time for the PCl Weekly Library News! ST e
This week: The spodight is on PCI's Spring 2014 Graduation! e

This fabulous event will be held THIS Friday atr 6pm!
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Open your assignment page

khatch@pcitraining.edu
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e Assignment 1.3 - Time Management (Online)
Announcements
Modules Due Apr 13 by 11:55pm Points 100
Syllabus Submitting a text entry box, a website url, 3 media recording, or a file upload
iz Time Management
Feople

Please answer the following questions. Your response should reflect the PCLASSIGNMENT SUBMISSION guidelines and must be submitted a= 3 Word
document.

Description: In this activity, you will track the amount of time you spend weekly on various activities,
and then evaluate your uze of time by completing the Assignment 1.3 Activity.

CTREAML e

PFaoints Possible: 100
Required Materials or Reading:
Internet Sites: Time Management

Why l=Time Manssement Important?
Cwerview of Time Manssement Systems
"Zen to Done”

Time Manszement Tune Up

Student Instructions:

1. Readtheassignedinternet articles.
2. Openand complete the following template according to its directions.
8. TimeMsnssement Activity

COnce you have completed your Assignment 1.3 activity, upload your answers to the online classroom for your instructor to review.
Remember to use 8 standard file name - Example: jbrown_G5100 W1A3 docx

3.




Click on Submit Assignment to start

A GS100 (4.7.14 = Assignments ' Assignment 1.3 - Time Management (Onling)
@ Submit Assignment

Assignment 1.3 - Time Management (Online)

Due Apr 13 by 11:55pm Points 100
Submitting a text entry box, a website url, a media recording, or a file upload

Time Management

Please answer the following questions. Your response should reflect the PC1 ASSIGNMENT
SUBMISSION guidelines and must be submitted as a Word document.

Description: In this activity, you will track the amount of time
vou spend weekly on various activities, and then evaluate your

S‘TkeAm.iNchr
use of time by completing the Assignment 1.3 Activity.

PERFOR MANCE
,PAMCfil/e

ORGANIZER
Points Possible: 100

Required Materials or Reading: Pro)eCT
Internet Sites: Time Management . . .
¢ motities/ weud  Submit Assignment is on the
o Why is Time Management Important? EFFiCiENT . .
e  Overview of Time Management Systems upper right side of the page.
o “Zento Done”
e Time Management Tune Up

Student Instructions: \

1. Readthe assigned internet articles.
2. Open and complete the following template according to its directions.
a. Time Management Activity
3. Once you have completed your Assignment 1.3 activity, upload your answers to the online classroom
for your instructor to review. Remember to use a standard file name - Example:
jbrown_GS100_W1A3.docx




A new box will open up

f Pinnacle Career (I,
A

MEED HELP SUBMITTING THIS ASSIGNMENT?

File Upload Text Entry Website URL Google Doc Media

Upload a file, or choose a file you've already uploaded.

File: Choose File | Mo file chosen

Click here to find a file yo already uploaded

+ Click Choose File

4 Previous

Assignment 1.2 - Inte...




A new window will open up
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4 1M Computer
> &, Local Disk (C)
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File name:

e o | -q
@’_\'Lﬂ # Libraries » Documents » - | 41—| | Search Documents D |
h o W e .
Organize = Mew folder = - O I@I
457 Favorites — Docume nts_ library Arangeby: Folder =
Bl Deskiop Includes: 2 locations
RNl ens Mame Date modified Type
%% Dropbox
s . 20120712-Fine-tuning Facebook for Libra... 7/12/2012 858 PM  Fi
=| Recent Places
4] HTF.Ebooks on CredoReference 10/24/2011 1:19 P M
“J Libraries EI_] LMN.5Mov 12 NewComputerllser 11/4/2012 9:46 AM [ NOW SEIGCt
N 3 Documents I; i 2013 2/14/2013 841 AM M Documents’ then
McCallC-G5-100-1 5/8/201411:27 AM M .
> - L - 3 , choose your file from
. : ] PCT Writing Template 8/27/201210:58 AM M
] Pictures E the list
- B Videos W] Team AWHITE 5/9/2012 10:40 AM M

Next, click Open




Now check that you have the right file

File Upload Text Entry Website URL Google Doc Media

Upload a file, or choose a file you've already uploaded.
File: | Choose Fig f'ﬂcCaIIC-GS-1DU-1.dnc>
& Add Another File

Click here to find a file you've already uploaded

-

Cancel D Click Submit Assignment when

you are ready

4 Previous Mext p

Assignment 1.2 - Inte... Quiz 1 (Onlinea)

see full course sequence



Double check your submission here

Submission

4" Turned In!
May 8 at 1:10pm (late)

Assignment 1.3 - Time Management (Online)

Due Apr 13 by 11:55pm Points 100 % Submission Details
Submitting a text entry box, a website url, 3 media recording, or a file upload D'?j'r\'”":ad McCallC-G5-100-
1.doc
Comment Commeant=

Time Management

nswer the following questions. Your response should reflect the PCI ASSIGNMENT SUBMISSION guidelines and must be submitted as

Word & Re-subiit Assignment

Description: |n this activity, you will track the amount of time you spend weekly on various activities,
and then evaluate your uze of time by completing the Azzignment 1.3 Activity.

Paoints Possible: 100

Scroll to the top of

Internet Sites: Time Management

WhylsTime Mansgement Important? t h e page ]

Che

verview of Time Manszement Systems
"Eento Dons”

Zentobens This box will tell

Student Instructions:

Read the assigned internat articles. you the day’ time

Open and complete the following template according to its directions.
8. Time Management Activity

L] .
3. Oncevyou have completed your Assignment 1.3 activity, upload your answerst and WhICh flle you
Remember to use 3 standard file name - Example:

jbrown_GS100_W1A3.

Evaluation: Graded by the instructor tu rn ed i n
[ ]

Cue: Sunday

W



Thanks!

* Questions? You can get
help from:

e A classmate in the
Student Lounge

* Your Instructor

 Your Student Success
Coordinator

e The Librarian



